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NOTICE CAMPUS DRIVE

  Date:19 Jan 2022
HAMMOQ
B Tech and B.E (Any graduate), MBA, BBA, Bcom, Bsc,. ( 2020 & 2021 Batch Pass-out) 

JOB Profile:
E-commerce Virtual Assistant

Looking for a Superstar VA who is able to :-
· -Create new eBay listing

· -Download product pictures from a DropBox or Google folder and upload the pictures to the new listing

· -Research comps (comparable sold listings) on Google and other reference listings to price and list the product accordingly.

· -Create an item description from a basic template (input the price, size, color, condition) 

· -Select weight and shipping option 
· -Looking for a person who could do about 50 listings per week to start. After a review the number can be increased (150-200 in a week)

Required skills: - Creating eBay listing drafts, uploading pictures, writing item descriptions, researching comps and listing the products as per the customer expectations along with that to do that Quality check.

Note - Experience with EBay, Poshmark, Mercari, and crossposting software like List Perfectly and Vendoo is helpful, but not required and should have good Searching skills over internet. Good Communication and verbal skills, Analytical Skills.   

Job Location: - Indore, Ujjain  

Job Timings: - We have three shifts to work with I.e.  : - Day, U.K and Night Shift.  

Salary: - Day Shift: 12 - 16 K CTC (Negotiable depending on experience level and Knowledge). 
               Night Shift: 15 - 20 K CTC (Negotiable depending on experience level and Knowledge).
Pramith Badeka       
Director

Training, Placement & Development  
Prashanti Group of Institutes, Ujjain
